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POLICY ON PREVENTION OF SEXUAL
HARASSMENT AT WORKPLACE

(As apprcoed by Board h its Meeti g heLd on 23.05.2025)

I. PREFACE:

The Tirupati Starch & Chemicals Limited is an equal employment opportunity company and
is cornmitted to creating a healthy working environment that enables employees to work
without fear of prcjudice, gender bias and sexual harassment. The Company also believes
that all employees of the Company have the ght to be heated with dignity.

Sexual harassment at the work place or other than work place iI irvolving employees is a
grave olfence and is, therefore, punishable.

The Supreme Court has also directed companies to lay down guidelines and a forum Ior
Redressal oI grievances related to sexual harassment.

DEFINITIONS:

Sexual harassment may be one or a series oI incidents involving unsolicited and unwelcome
sexual advances, requests for sexual favors, or any other verbal or physical conduct oI sexual
nature. Sexual Harassment at the workplace includes:
1. unwelcome sexual advances (verbal, written or }rhysical),
2. JpmanJ or request forserualfarors,
3. any other type of sexually-oriented conduct,
4. verbal abuse or 'joking' that is sex-oriented,
5. anv conduct that has the purpose or the effect of interfering with an individual's u,ork

performance or creating an intimidating, hostile or olfensive work environment and/or
submission to such conduct is either an explicit or implicit term or condition of
employment and /or submission or rejection of the conduct is used as a basis for making
employment decisions.

SCOPE:

This polic). made under the Sexual Harassment of Women at Workplace (Prevention,
Prohibition and Redressal) Act, 2013 and applies to all categodes of employees oI the
Company, including permanent management and workmen, temporaries, trainees and
employees on contract at their workplace or at client sites. The Conpany will not tolerate
sexual harassment, if engaged in by clients or by suppliers or any other business associates-

The workplace includes:
1. All offices or other premises where the Companv's business is conducted.
2. All company-related activities performed at any other site away from

premises.
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3 Any social, business or other functions where the conduct or comments mav have an
adverse impact on the workplace or workplace relations.

AII employees of the Company have a personal responsibility to ensure that their behavior is
not contrarv to thrs_policy. All employees are encouraged to teinforce the maintenance of a\ orK envtr(rnmenI lree Irom se\ua] hatassment,

COMPLAINT MECHANISM:

An appropr'iate complaint mechanism in the form of ,,Complaints Committee,, has been
created in the Company for time-bound Redressal of lhe compiaint made by the victim.

INTERNAL COMPLAINTS COMMITTEE:

The Company has constituted an Intemal Complaints Committee for redressal of sexual
harassment complaint (made by the victim) and for ensuring time bound treatment of such
complaints vide the meeting of Board of Directors.

The present constitution of the Internal Complaints Committee is as under:

S.

No.
Name of Person Designation

Designation in
Committee

1 Mrs. Pramila Jajodia Director Presiding Officer

2 Mr. Amit MoLli Managing Director Member

3 Mr. Krishna Kumar Jajodia Senior Manager Member
,l Mrs. Shashikala Mangal NGO Representative Member

The Complaints Committee is responsible for:
. Investigaring every formai written complaint of sexual harassment,
. Taking appropriate remedial measures to respond to any substantiated allegations of

sexual hatassmenti
. Discouragingandpreventingemployment-telated sexualhatassment.

VII. PRO ONOFA
SEXUAL HARASSMENT:

The Company is committed to providing a supportive environment to
sexual harassment as under:

resolve

IFg
CIN No.: 115321MP1985P1C00318i . website: www.tirupatistarch.com

IV. RESPONSIBILITIES REGARDING SEXUAL HARASSMENT:



A. Informal Resolution Options:

When an incident of sexual harassment occurs, the victim of such conduct can corrununicatetheir disapprovat and objections immediatety to rh" ho.;;;;r,;lJq""" ,n" harasser robehave deccntlv.

Tf the harassment does not stoo or if victim is not con{ortable with addressing the harasser
d ireclh ,,the victim can brrng tioir . oncern to the altention of the Complaints Lornmittee forredressal oF their grievances. The Complairts Cornmrtee *ifi tf,".*ii".l.."ue advice orextend support as requested and will undertale prompt invesLiguio, al"iofu" *r" -ua,"..
B. Complaintsi

1. An employee with a harassment concern, who is not comfortable with the informalresolution options or has elhausted such options, may make u for-ut 
"o.npluirrt 

to ttruPresicling Officer of the Complaints Cornmrttee .onj6rut".l if ,t" l4u.,rg"rn"n,. ,rt"complaint shall have to bc iD writjng anLl can be in h)rm oi a ltttcr, preferably within 15days from the date of o.curen.e ;t rhe altegelt i,.,.,.I""t,;;r i"'"-;;ated envelope.Altemately, the employee can send complaint through 
-an 

email attirupati@tirupatistarch.com. The employee is requireci to disclose th;ir name, department,
division and location they are workhgin, to enable the presiding Ofti.". io .ontu.t tt"-and take dle matter forward.

2. The Presrdrng Officer of the Complaints Conmittee will proceed to determine whetherrre anega ons (assurnrg them to be true only for the purpose of this determination)
made in the complaint fall under the puruiew oi Sexual Hiraj"ment, preferably within 30days from receipt of the complaint.
In the event, the allegation does not fall under the puniew of Sexual Harassment or theallegation does not constitute an offence of S"rrul Uu.u""-"rri, tt e nresitg Officer wil

^ -record 
this finding with reasons and communrcate the same to tf," ..^pirirlu",.

3. If the Presiding Officer of the Complaints Conuniu.ee .f.,,"r*-* ,f,'", in" aflegationsconstitute an act of sexual harassment, he/ she wrlJ proceerl to,nuestigaie tf,e attegation
i^ ith lhe a..istdn. e ot the Comf,laint\ Lommr ee.

, 
In":. :Tn conduct. on thc parr of the accused, amounts to a specilic offencc uncier the

-1-T:.-::il".ll 
shall initiate appropriate action in accordance w h taw by making acomptaurl wlth the dppropIldte authority.
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" 3^",,a:-Tlrl-1" 
aommittee shall conduct such investigations in a timely manner and

*:l;:it:^",::::l-1T-._1.::":*8tL"f *d;#;;;-.;:;,,,,n",,0,u,,on",ou^y
:::T:::Ij.I.:T:t compraints. Comriitt"u u.,oo,,"u" f ,u.i";it;il; ; ,"icase, not later.than 90 days from the date of receipt of thl ".-p*; Th;;;;;;ii
ensure corrective action on the recommendations of the Internal'
and keep the complainant informed of the same.
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c- Written warning to the perpetrator and a copy of it maintained in the employee,s file.
d. Change of work assignment / transfer for either the perpetrator or the victim.
e. Suspension or termination of services of the employee found guilty of the offence

6- In case the complaint is found to be false, the Complainant shall, if deemed fit, be liable
for appropdate disciplinary action by the Management.

VIII. CONFIDENTIALITY:

The Company understands that it is difficult for the victim to come forward with a
complaint of sexual harassment and recognizes the victirn s interest in keeping the matter
confidential. To protect the interests of the victim, the accused petson and othe"rs who may
report incidents of sexual harassment confidentiality will be maintainec.l throughout the
investigatory process to the extent practicable and appropriate under the circumstances.

IX. ACCESS TO REPORTS AND DOCUMENTS:

All records of complaints. including contents of meeting, results of investigations and other
relevant matedal will be kept conJidential by the Cimpany except where disclosure is
requirccl under disciplinarv or other romeclial proccsses.

X. PROTECTION TO COMPLAINANT/VICTIM:

The Company is committed to ensudng that no employee who brings forward a hatassment
concern is subject to any form of reprisal. Any teprisal will be subjecl to disciplinary action.

The company will ensure that the victim or witnesses are not victimizec.l or discriminatec.l
against while dealing with complaints of sexual harassment.

However, anyone who abuses the procedure (for example, by maliciously putting an
allegation knowing it to be unhue) will be subject to disciplinary action.

XI. CONCLUSION:

In conclusion, the Companv reiterates its commitment to provicling its employees, a
workplace Iree from harassment/cliscrimination and where every
JignrLv and rc\pcct.

is treated with

Corrective action mav include anv of the following:
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